Westfield Parish Council

The Oval Office, St Peter’s Business Park
Westfield, BA3 3BX

Phone: 01761 410669

Email: council@westfieldparishcouncil.co.uk

Chairman: Cllr P Wilkinson Parish Clerk: Ms L Close FSLCC Established 2011

All Council Meetings are open to the
Public and Press

31st October 2023
TO: All Members of Westfield Parish Council

Dear Councillor,

You are summoned to a Meeting of Westfield Parish Council, on Monday 6"
November 2023 at 7pm at the Oval Office Boardroom, Cobblers Way, Westfield.

CJc—
Ms L Close
Parish Clerk

Before the meeting there will be a public session of up to 15 minutes to enable residents of Westfield
to ask questions, and make comments on items on the agenda. Members of the Public are asked to
restrict their comments, and/or questions to five minutes.

AGENDA

1. Co-option
To co-opt to the vacancy on the Parish Council and receive the Declaration of
Acceptance of Office.

2. Apologies for absence and to consider the reasons given
Council to receive apologies for absence and, if appropriate, to resolve to
approve the reasons given.

3. Declarations of interest and dispensations
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Members to declare any interests they may have in agenda items, in accordance
with the requirements of the Council's Code of Conduct. The Parish Council may
consider agreeing a dispensation, providing the request is put in writing and the
dispensation is allowed on the grounds set out in s.33 of the Localism Act 2011.

4, Minutes of the Parish Council meeting — 2"¢ October 2023
To confirm and sign as a correct record the minutes of the Parish Council
Meeting. (Pages 1-3)

5. Committee and Working Group reports
To note the minutes of the Committees and Working Groups below:

° Environment and Development — 91 October 2023 (Pages 4-7)
° Finance and Personnel — 18" October 2023 (Pages 8-14)

6. Approval of any items over £5,000 and consideration of any virement

7. Grants — recommendation of the F&P Commitiee (Pages 15-16)
8. Cyber Security Policy — as recommended by F&P Committee (Pages 17-21)
9. Outside Bodies reports — for reporting only

10. Creating Community identity — for reporting only
Highways Signage to Westfield (Page 22)

11. Chairman’s report - for reporting only

12. Bath and North East Somerset Councillors’ reports — for reporting only

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press and public be

excluded from the meeting for the following item of business on the grounds that it involves the likely
disclosure of exempt information falling within those paragraphs indicated in Part 1 of Schedule 12A
of the Local Government Act 1972, as amended.

13. Revised Spec and costings for the new office

LOCAL COUNCIL
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Westfield Parish Council

WESTFIELD PARISH COUNCIL

Minutes of the Meeting of the Council held at the Oval Oftice
Monday 2"¢ October 2023 commencing ai 7.00pm

Present: Chair: Clir P Wilkinson

Clirs: D Cooper, G Fuller, J Honess, E Jackson, R Hopkins, P
Millard and P Williams

Attending: Lesley Close, Parish Clerk and Caitlin Brown, Admin Assistant
Absent: Cllr J Cradock and R Moss
70. Co-option

71.

72.

73.

74.

75.

There had been no applications for co-option.

Apologies for absence and to consider the reasons given
Apologies were received from Clirs Cradock and Moss.
Declarations of interest and dispensations

There were no declarations of interest.

Minutes of the Parish Council meeting — 4" September 2023

Resolved: the minutes of 4" September 2023 were agreed and signed as a
correct record.

Committee membership

Resolved: that Clir Cradock should be a member of the Environment and
Development Committee.

Committee and Working Group reporis

(a) Environment and Development Committee — 11'" September
2023

The minutes of the Environment and Development Committee meeting
of 11t September 2023 were noted.

Building work at a property bordering Waterside Valley was discussed -

Minutes are draft until agreed at the next meeting.



76.

77.

78.

79.

80.

Westfield Parish Council
Resolved: (1) The Parish Council does not object to the reinstating of a
wall and understands that access may be needed from Waterside
Valley in order to undertake this work;
(2) It is acceptable to have access from the garden to Waterside Valley,
providing that either (1) the steps themselves are within the boundary,
with the gate on the boundary line; or (2) if the steps are outside of the
boundary they should be of a non-permanent, wooden variety which
can be attached and detached from the boundary wall;

(3) The Parish Council thanks the resident for their offer to re-seed, but
would prefer to see the area grow back naturally.

(b) Finance and Personnel Committee — 20t September 2023

The minutes of the Finance and Personnel Committee meeting of 20t
September were noted.

Approval of any items over £5000 and consideration of any virement
Resolved: to agree payment to Lamps and Tubes — Christmas Lights £6,030.
External Audit Report

Resolved: to note the External Audit Report.

Calendar of meetings 2024

Resolved: to agree the calendar of meetings 2024.

Outside Bodies reports

Radstock Museum — ClIr Jackson reported on the recent meeting and
encouraged Councillors to support future events. The Museum’s Christmas
Fair is not yet confirmed.

Westfield in Bloom — ClIr Jackson reported she would attend the South West
in Bloom award ceremony on 3 October 2023. Clir Jackson thanked
Councillors for their support.

Mardons — Cllr Cooper reported a recent visit from Jacob Rees-Mogg MP.

Clir Hopkins was nominated to the Standards Board (B&NES) by Clir
Wilkinson with the full support of other Gouncillors.

Creating Community Identity

Cllr Jackson reported that Christians Together have made arrangements for
Remembrance Day.

Minutes are draft until agreed at the next meeting.



Westfield Parish Council

Clir Wilkinson and Clir Hopkins will attend a meeting with Chris Major,
Assistant Director for Transport and Highways and Paul Garrod, Traffic and
Network Manager B&NES on 13™ October to discuss directional signage.

81. Chairman’s report

Clir Wilkinson noted that there have been issues with Councillors receiving
emails purported to be from him. Advice has been given on what to do if
receiving such emails and support continues from the Council’s IT support
service.

Clir Wilkinson asked for volunteers to lay wreaths for Remembrance. Cllr
Wilkinson will lay at Westfield, Cllr Cooper will lay at Midsomer Norton and
Cllr Jackson will lay at Radstock.

Clir Wilkinson reported on the increasing cost of postage and discussed
options for reducing this. A new system of distributing meeting agendas
was agreed.

82. Bath and North East Somerset Councillors’ reports

Cllr Jackson gave her report:

It was noted that there are new clergy in Westfield.

Clir Jackson reported on the B&NES Local Plan.

Things continue to move forward with the development of the Radco site.
Discussions and campaigning to reinstate local buses continues.

Cllr Jackson reported on the Annual Youth Justice Report

The meeting closed at 8.18pm

Minutes are draft until agreed at the next meeting.



Westfield Parish Council

Minutes of the Environment and Development Committee Meeting held in the

boardroom at the Oval Office, Cobblers Way, Westfield on
9th October 2023 commencing at 7pm.

Present: Cllrs Diana Cooper (Chair), James Cradock, Geoff Fuller, Ron

Hopkins (Vice Chair), Eleanor Jackson, Paul Millard and Pat
Williams, Phil Wilkinson

Also attending: Tracey Stephens, Deputy Clerk, Caitlin Brown, Admin Assistant

Absent: Cllr James Honess

69.

Apologies for absence and to consider the reasons given

No apologies were received.

70. Declarations of interest and dispensation
Clir Jackson declared an interest in item 5 — planning application
23/03485/0OUT as she is a member of the adjacent church.
71.  Minutes of the last meeting
Resolved: The minutes of the last meeting held on 11" September 2023
were agreed as a true record and signed by the Chair.
72. Neighbourhood Plan working group
Clir Hopkins gave a report on the progress of the Neighbourhood Plan review.
There has been ongoing correspondence with B&NES and he is in the
process of arranging a meeting. Most of the work on the original form has
now been done.
73. Planning applications for consideration
There were no objections to the following:
Date App No Applicant | Location | Case Proposal Respon
Rec’d Officer se By
21/9/23 | 23/03485/0UT | Mr Mike 60 Wells | Danielle Erection of single 12/10/2
Hill Road Milsom dwelling on land to west | 3
Waestfield of existing dwelling
Radstock (Outline Application with
Bath And All Matters Reserved).
North
East
Somerset
BA3 3US

Minutes subject to approval at the next meeting.

------------------------------------------

------------------------------------




Westfield Parish Council

21/9/23 | 23/03512/TPO | M H 1 Jane 8no. Conifer, fell, roots 12/10/2
Landscapi | Fossewa | Brewer believed to be affecting 3
ng y house foundations
Cottages
Somerval
e Road
Radstock
Bath And
North
East
Somerset
BA3 3TX
29/9/23 | 23/02927/FUL | Motor Fue! | Eim Tree | Owen Erection of single storey {20/10/23
Group Filling Hoare rear extension to
Limited Station existing sales building
Wells foliowing removal of Jet
Road wash bay. Instailation of
Westfield new EV Chargers and
Radstock Ganopy.
Bath And
North
East
Somerset
06/10/2 | 23/03745/FUL | Mr Michael | 44A Kirsty Erection of single storey | 27/10/2
Wise Longfello | Smith rear extension 023
w Road

74.

75.

The Deputy Clerk advised of changes to the below application which we have
previously provided a comprehensive response fo.

2022/0614/OUT | Application for Outline Planning Permission for erection of
up to 180 dwellings with all matters reserved except for access (amended info.
rec'd 26.07.2023). | Land South Of Fossefield Road Fosse Way Stratton On
The Fosse Shepton Mallet Somerset

Resolved: to resubmit original comments made in January
Planning Decisions

The planning decisions were noted.

Speeding data collected on A367

An update was given. Quotes for two speed devices and installation have

been received. There would be an additional charge if the devices were solar

powered.

Potential location sites along the A367 were discussed.

Resolved:

(1) Use existing posts adjacent to Highfields (Northbound) and the corner of
Westhill Road (Southbound).

(2) The Clerk to continue investigating grant funding options.

Minutes subject to approval at the next meeting.



76.

77.

78.

79.

80.

Westfield Parish Council

Recreation Ground — Norton Hill

New Office — verbal update was given by Clir Cooper.

Quotes had been received. A meeting with the builder is being
arranged to look at costings and to see where savings can be made.
Tree Report —the Ash trees all have Ash dieback and therefore it has
been recommended and agreed that they will be felled.

’Resolved:

(1) To obtain quotes for the felling of the Ash trees, asking that a stump
is left in place to encourage regrowth.

(2) To put an article in the Warbler explaining why the trees are to be
felled.

Recreation Ground — Westhill

Changing Rooms — verbal update given by Clir Cooper. There is a
meeting arranged with the Architect on site to establish the new
boundaries and plans for the building.

Resolved:

The Parish Clerk will ook at funding options once the estimated cost
has been established.

Tree Report— it was noted that the Ash tree has Ash Dieback

Resolved: The Ash tree with Dieback to be felled leaving a stump to
encourage regrowth.

Verbal request for a shelter — this was been declined as the removal
of it initially had been on the advice of the police.

Waterside Valley

Bridges — verbal update given by Clir Cooper. Grant funding is being
investigated.

Bath Urban Treescape

Verbal information and leaflets handed out by ClIr Jackson. Clirs passed on
their thanks for Cllr Jackson’s continued work in this area.

Events

Christmas Lights Switch On — 30" November 6.30pm — verbal
update given by Admin Assistant Caitlin Brown. Planning is coming
along well.

Grant Presentation Event— 12" December 2023 6.30pm - verbal
update given by Deputy Clerk Tracey Stephens. Clir Jackson will send
a list of invitees in respect of the Westfield in Bloom awards.
Christmas Lights Competition —

Resolved: to go ahead this year on Friday 15" December, led by Cllir
Cooper and Clir Wilkinson. Judging and presenting of awards will take
place in the same evening.

Minutes subject to approval at the next meeting.

-----



Westfield Parish Council

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press and public
be excluded from the meeting for the following item of business on the grounds that it involves
the likely disclosure of exempt information falling within those paragraphs indicated in Part 1 of
Schedule 12A of the Local Government Act 1972, as amended.

81. Quotes

Resolved: to delegate authority to Clir Wilkinson and ClIr Hopkins in respect
of quotes obtained for a consultant to work on the Housing Needs Survey.

The meeting closed at 8:30pm

Minutes subject to approval at the next meeting.



WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held at The Oval Office on Wednesday 18" October 2023 at 10am

Present: Cllr Robin Moss (Chair), Clirs Diana Cooper, Paul Millard, Phil Wilkinson
and Pat Williams (Vice Chair).
Absent: Clirs Geoff Fuller (ex officio) and Ron Hopkins.
In Attendance: Lesley Close, Parish Clerk
53. Apologies for absence
Apologies were received from Clir Hopkins.
54. Declarations of interest and dispensations
There were no declarations of interest.
55. Minutes
Resolved: that the Minutes of the Finance & Personnel meeting held on 20"
September 2023 be agreed and sighed as a correct record.
56. Monthly Accounts
Resolved: a) that the bank reconciliation and monthly income and expenditure
statements for the Current Account Aug / Sept be agreed.
b) that the bank reconciliation and monthly income and expenditure
statements for the Corporate Treasury account Aug / Sept be agreed.
c) that the bank reconciliation and monthly income and expenditure
statements for the Business Savings account Aug / Sept be agreed.
e) that the summary of debit card transactions since the last meeting
(Appendix 1 — Oct) be agreed.
f) that the petty cash reconciliation for Oct (Appendix 2) be agreed.
57. Verification of Bank Reconciliations
The verification by a Councillor (not a bank signatory or Chair of the Council) at 30"
September 2023 would be undertaken as soon as possible.
58. Schedule of payments requiring authorisation

In accordance with item 5.2 of the Financial Regulations, the updated schedule of
payments was considered at the meeting.

Resolved: that the schedule of payments due in October be agreed, (attached as
Appendix 3), that the invoices and the BACS authorisation sheet be signed
accordingly and that the BACS payments be made by two councillors via
online banking.



59.

60.

61.

62.

63.

64.

65.

66.

Schedule of payments due on a regular basis

In accordance with item 5.6 of the Financial Regulations, an updated list of payments
which arise on a regular basis as a result of a continuing contract, statutory duty or
obligation was considered at the meeting.

Resolved: that the schedule of payments be agreed (attached as Appendix 4) and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two councillors via online banking.

Community Infrastructure Levy (CIL and Section 106 Funds

Resolved: to note the update report of the Clerk.

Grants
Thanks were expressed to the Grants Sub Committee.

Resolved:  To receive the grant payments proposed by the Grants Sub Committee
and recommend them to Parish Council.

- Westfield Action Plan

Resolved: To agree the Action Plan.
Budget 2024/25
The Budget for 2024/25 was being drafted.

Resolved: To agree the budget variation report at 30™" September 2023.

Cyber Security

Resolved: (1) To accept the quotation from BHIB for a Cyber Security Policy in the
amount of £345.25 (incl. IPT) following the response to a query on what
are the trigger points which generate the quotation.

(2) To agree the cyber security risk assessment.
(8) To agree the Data Breach Policy

To confirm the purchase of wreaths for Remembrance

Resolved: (1) To agree the wreaths in the amount of £82.50 for three;
(2) To request one wreath for Westfield to mark D& Day in June 2024.

Energy Contracts at the Pavilion

Resolved: To accept the lowest quote from Eon Next in the amount of £441.70 for
gas and £818.03 for electricity, for a three-year contract.



It was agreed to exclude the press and public on the grounds that in view of the confidential
nature of the business to be transacted, it is advisable in the public interest that the press and
public be temporarily excluded and they are instructed to withdraw.

67. Quotes for (1) new office and (2) bridges at Waterside Valley

New Office
The spec has been pared down and the revised quote will go to Parish Council in
November. If it is still too high then portacabins will be investigated.

Bridges at Waterside Valley

The Structures Engineer at B&NES has still not responded in relation to the proposed
work to the footbridges. The Clerk to write to Mandy Bishop at B&NES and copy in Clir
Moss.

The meeting closed at 10.37am.
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Data Breach Policy

GDPR defines a personal data breach as “a breach of security leading to accidental or unlawful
destruction, loss, alteration, unauthorised disclosure of, or access to, personal data transmitted,
stored or otherwise processed”. Examples include:

e Access by an unauthorised third party

® Deliberate or accidental action (or inaction) by a controller or processor
° Sending personal data to an incorrect recipient

e Computing devices containing personal data being lost or stolen

® Alteration of personal data without permission

o loss of availability of personal data

Westfield Parish Council takes the security of personal data seriously, computers are password
protected and hard copy files are kept in locked cabinets.

Conseguences of a personal data breach

A breach of personal data may result in a loss of control of personal data, discrimination, identity theft
or fraud, financial loss, damage to reputation, loss of confidentiality of personal data, damage to
property or social disadvantage. Therefore a breach, depending on the circumstances of the breach,
can have a range of effects on individuals.

Westfield Parish Council’s duty to report a breach

If the data breach is likely to result in a risk to the rights and freedoms of the individual, the breach
must be reported to the individual and 1ICO without undue delay and, where feasible, not later than
72 hours after having become aware of the breach. The Data Protection Officer must be informed
immediately so they are able to report the breach to the ICO in the 72 hour timeframe.

If the ICO is not informed within 72 hours, Westfield Parish Council via the DPO must give reasons for
the delay when they report the breach.

When notifying the 1CO of a breach, Westfield Parish Councifl;5 must:

i. Describe the nature of the breach including the categories and approximate number of data
subjects concerned and the categories and approximate number of personal data records
concerned

ii. Communicate the name and contact details of the DPO

jif. Describe the likely consequences of the breach
iv. Describe the measures taken or proposed to be taken to address the personal data breach
including, measures to mitigate its possible adverse affects.



When notifying the individual affected by the breach, Westfield Parish Council must provide the
individual with (ii)-(iv) above.

Westfield Parish Council would not need to communicate with an individual if the following applies:

e It has implemented appropriate technical and organisational measures (i.e.encryption) so
those measures have rendered the personal data unintelligible to any person not authorised
to access it;

e It has taken subsequent measures to ensure that the high risk to rights and freedoms of
individuals is no longer likely to materialise, or

¢ [t would involve a disproportionate effort

However, the 1CO must still be informed even if the above measures are in place.

Data processors duty to inform Westfield Parish Council

If a data processor (i.e. payroll provider) becomes aware of a personal data breach, it must notify
Westfield Parish Council without undue delay. It is then Westfield Parish Council’s responsibility to
inform the 1CO, it is not the data processors responsibility to notify the ICO.

Records of data breaches

All data breaches must be recorded whether or not they are reported to individuals. This record will
help to identify system failures and should be used as a way to improve the security of personal data.

Record of Data Breaches

Date of | Type of breach Number of Date reported to | Actionsto
breach individuals affected | 1CO/individual prevent breach
recurring

To report a data breach use the ICO online system:

https://ico.org.uk/for-organisations/report-a-breach/

' Review History i
Reviewed by F&P 18/10/23
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Parish Clerk

From: Chris Major <Chris_major@bathnes.gov.uk>
Sent: 16 October 2023 15:10

To: Parish Clerk

Cc: Geoff Fuller; Ron Hopkins; Paul Garrod
Subject: Meeting outcome 13/10/23

Dear Lesley

Since you were unable to attend last Friday’s meeting with Clir Fuller, Clir Hopkins, myself and my
colleague Paul Garrod, | wanted to let you know what was discussed and what we agreed we
could do regarding the Parish Council’s concerns about helping to ensure there is greater
recognition of the parish.

| can assure you there is no intention to exclude the Parish Council or the community it represents
in either services the council undertakes or in any literature the council produces. | will speak to
our Communities team to raise awareness of this. My colleague Martin Laker will be in touch with
you regarding Ordnance Survey (OS) maps, to advise on whether it will be possible to change
how OS currently shows Westfield on its maps. Unfortunately we do not have any influence as to
the destinations that sat nav applications use, but for any that use OS maps, if OS can make
changes then hopefully this will be picked up over time by sat navs.

With regards to direction signs, the destination of Westfield has never been addd because these
types of traffic signs are rarely changed. Whilst it may seem straightforward to ¢ dd a destination, it
unfortunately isn't a simple matter of adding an extra sign that says ‘Westfield’. On ‘map’ type
signs that approach roundabouts, after review we can confirm that there is not space on existing
signs to fit the additional text in, which means the entire sign would need to be replaced and in
some cases hew posts would be needed too. Just one of these signs could cost several thousand
pounds. We also have to be ensure that we provide continuity in signing a destination for drivers.
This makes adding in ‘Westfield’ as and when signs are replaced difficult, because once one
junction has the destination added the rest of that route to the destination needs to be completed.
Traffic signs can last for 40 years and are replaced only when they are damaged or life-expired.
However, if opportunities do arise through routine maintenance work we will take them and the
relevant highways staff will be made aware.

Given that the cost of adding ‘Westfield’ onto the signs on the main approaches into the parish will
be thousands of pounds, we have to balance this with our statutory responsibility to maintain the
highway and the many requests we receive for other highway improvements, such as new
crossings, speed limit changes and better pavements. The amount of funding the council receives
to do routine highway maintenance has decreased year on year in real terms for over a decade.
You may have noticed that we no longer routinely clean traffic signs because of funding
pressures.

At the meeting | agreed we would explore whether there is any developer funding that could be
used to fund or partly the fund the cost of changes to direction signs. Funding would need to
initially cover the cost of us surveying the existing signage and calculating how much it would cost
to change existing signs or add new signs. We would then know how much funding the complete
piece of work would cost. | also explained that if only part-funding became available we could
amend signing on a route by route basis. We will look into the developer funding situation and will
come back to you shortly.

Yours
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