Westfield Parish Council

The Oval Office, St Peter’s Business Park

Westfield, BA3 3BX

Phone: 01761 410669 council@westfieldparishcouncil.co.uk
&3 /westfieldparishcouncil @westfield_pc

Chairman: Cllr P Wilkinson Parish Clerk: Ms L J Close FSLCC Established 2011

All Council Meetings are open to the
Public and Press

15t Nov 2023

TO: a) Members of the Finance & Personnel Committee:
Clirs Diana Cooper, Geoff Fuller (ex officio), Ron Hopkins, Paul
Millard, Robin Moss (Chair), Pat Williams (Vice Chair), Phil Wilkinson
(ex officio)

b) All Other Members of the Council (for information)
Dear Councillor,

You are summoned to a Meeting of Finance Personnel Committee, on Wednesday
22nd November 2023 at 10.00am at The Oval Office, Cobblers Way, Westfield.

(DA~
Ms L J Close
Parish Clerk
Public Questions

This section, at the Chairman’s discretion may last up to 15 minutes and is not part of
the formal meeting of the Council.

AGENDA

1.  Apologies for absence and to consider the reasons given
Committee to receive apologies for absence and, if appropriate, to resolve to
approve the reasons given in accordance with the Local Government Act 1972
s85(1)

2. Declarations of interest and dispensations
Members to declare any interests they may have in agenda items, in
accordance with the requirements of the Council’'s Code of Conduct. The
Committee may consider agreeing a dispensation, providing the request is put
in writing and the dispensation is allowed on the grounds set out in s.33 of the
Localism Act 2011.
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3. Minutes
To confirm and sign as a correct record the minutes of the Finance &
Personnel meeting held on 18" October 2023 (Pages 1- 7)

4, Monthly Accounts
- To agree the accounts

e Current Account - Oct / Nov accounts to follow next month

e Corporate Treasury Account - Oct/ Nov accounts to follow next
month :

e Business Savings Account - Oct / Nov accounts to follow next month
(the interest rate at 15t Nov 23 is 3.75%)

e Peity cash imprest sheet — (Page 8)

e Debit card expenditure sheet — October (Page 9)

5. Schedule of payments requiring authorisation
As per item 5.2 of the Financial Regulations, a list of payments requiring
authorisation is attached. Signing of invoices and BACS authorisation sheets
to be completed upon approval of payments. (Page 10)

7. Schedule of payments due on a regular basis
As per item 5.6 of the Financial Regulations, a list of payments which arise on
a regular basis as a result of a continuing contract, statutory duty or obligation
such as salaries, PAYE and NI, superannuation and regular maintenance, is
attached. (Page 11)

8. Budget 2024-25
Draft budget and 3-year forecast attached for comments (Pages 12-18).

9. Standing Orders and Direct Debits To review and comment on the list of
standing orders and direct debits, to note the changes to suppliers’ details and
to consider and approve the continued use of online banking and BACS
payments. (Page 19)

10. Trust Policy Review (Page 20)

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press and public
be excluded from the meeting for the following item of business on the grounds that it involves the
likely disclosure of exempt information falling within those paragraphs indicated in Part 1 of
Schedule 12A of the Local Government Act 1972, as amended.

10. Quotes (1) new office;
(2) scrub clearance at Waterside Valley — procurement for work funded by
Somer Valley Rediscovered

11.  Training To consider training for the Admin Assistant -
https://www.slcc.co.uk/qualification/ilca/ (Page 21)

12. Local Government Pay Agreement 2023 (Pages 22-24)
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WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held at The Oval Office on Wednesday 18" October 2023 at 10am

Present: Cllr Robin Moss (Chair), Clirs Diana Cooper, Paul Millard, Phil Wilkinson
and Pat Williams (Vice Chair).
Absent: Clirs Geoff Fuller (ex officio) and Ron Hopkins.
In Attendance: Lesley Close, Parish Clerk
53. Apologies for absence
Apologies were received from Clir Hopkins.
54. Declarations of interest and dispensations
There were no declarations of interest.
55. Minutes
Resolved: that the Minutes of the Finance & Personnel meeting held on 20t
September 2023 be agreed and signed as a correct record.
56. Monthly Accounts
Resolved: a) that the bank reconciliation and monthly income and expenditure
statements for the Current Account Aug / Sept be agreed.
b) that the bank reconciliation and monthly income and expenditure
statements for the Corporate Treasury account Aug / Sept be agreed.
c) that the bank reconciliation and monthly income and expenditure
statements for the Business Savings account Aug / Sept be agreed.
e) that the summary of debit card transactions since the last meeting
(Appendix 1 — Oct) be agreed.
f) that the petty cash reconciliation for Oct (Appendix 2) be agreed.
57. Verification of Bank Reconciliations
The verification by a Councillor (not a bank signatory or Chair of the Council) at 30"
September 2023 would be undertaken as soon as possible.
58. Schedule of payments requiring authorisation

In accordance with item 5.2 of the Financial Regulations, the updated schedule of
payments was considered at the meeting.

Resolved: that the schedule of payments due in October be agreed, (attached as
Appendix 3), that the invoices and the BACS authorisation sheet be signed
accordingly and that the BACS payments be made by two councillors via
online banking.



59.

60.

61.

62.

63.

64.

65.

66.

Schedule of payments due on a regular basis

In accordance with item 5.6 of the Financial Regulations, an updated list of payments

which arise on a regular basis as a result of a continuing contract, statutory duty or

obligation was considered at the meeting.

Resolved: that the schedule of payments be agreed (attached as Appendix 4) and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two councillors via online banking.

Community Infrastructure Levy (CIL and Section 106 Funds

Resolved: to note the update report of the Clerk.

Grants
Thanks were expressed to the Grants Sub Committee.

Resolved:  To receive the grant payments proposed by the Grants Sub Committee
and recommend them to Parish Council.

Westfield Action Plan

Resolved: To agree the Action Plan.
Budget 2024/25

The Budget for 2024/25 was being drafted.

Resolved: To agree the budget variation report at 30" September 2023.

Cyber Security

Resolved: (1) To accept the quotation from BHIB for a Cyber Security Policy in the
amount of £345.25 (incl. IPT) following the response to a query on what
are the trigger points which generate the quotation.

(2) To agree the cyber security risk assessment.
(3) To agree the Data Breach Policy

To confirm the purchase of wreaths for Remembrance

Resolved: (1) To agree the wreaths in the amount of £82.50 for three;
(2) To request one wreath for Westfield to mark DO Day in June 2024.

Energy Contracts at the Pavilion

Resolved: To accept the lowest quote from Eon Next in the amount of £441.70 for
gas and £818.03 for electricity, for a three-year contract.



It was agreed to exclude the press and public on the grounds that in view of the confidential
nature of the business to be transacted, it is advisable in the public interest that the press and
public be temporarily excluded and they are instructed to withdraw.

67. Quotes for (1) new office and (2) bridges at Waterside Valley

New Office
The spec has been pared down and the revised quote will go to Parish Council in
November. If it is still too high then portacabins will be investigated.

Bridges at Waterside Valley

The Structures Engineer at B&NES has still not responded in relation to the proposed
work to the footbridges. The Clerk to write to Mandy Bishop at B&NES and copy in Cllr
Moss.

The meeting closed at 10.37am.
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"APPENDIX 2 — Petty Cash

IMPREST
VALUE
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Westfield Parish Council

Trusts Policy

1. Allincome relating to Norton Hill Recreation Ground and Westhill Recreation Ground is

banked into the relevant Trust Funds Bank Account (with Natwest).

2. With the agreement of the Trusts, at the end of March every year that financial year’s total
income is transferred from the Trust Bank Account into the Parish Council Bank Account in
the form of a grant to the Parish Council to offset the costs of running the services at the

site.

3. The Parish Council may request funding for one-off projects at the sites, which should be

considered by the Trust on a case by case basis.

4, The Parish Council as the Sole Trustee has an obligation to undertake all necessary works

at the Trust Grounds and to recover the VAT accordingly.

January 2012

Review History

To be reviewed every four years

Agreed by Finance and Personnel 9/1/12

Agreed by Finance and Personnel 16/12/15
Agreed by Trustees 04/01/2016
Agreed by Finance and Personnel 23/10/2019
Agreed by Trustees 2/12/2019
Agreed by Parish Council 15/05/2023
Date of next review November 2023




How do | study?

The course is online and self-paced with five modules.

Each module contains several sections and pages of activities, questions
and explanations. Your knowledge and understanding will be assessed

after you have completed the e-learning content at the end of each
module.

Assessments

After completing the e-learning content for each module, your knowledge
and understanding of each module will be assessed through a module
assessment.

You must score 80% or above in assessment to pass the module.

What will l learn?

The course will cover the following modules:

Module 1: The Core Roles

Module 2 L.éWv’ér'lva.rocrzedurnes‘

Module 3: ‘F.ina‘n‘cré

Modﬁlé 4. Ma“na;ge‘m’ent'

Module 5: Community

More information on the modules can be found in the Qualifications
Booklet.

What will it cost?

£120 + VAT* for members and non-members — click here to view any
additional costs you may incur.
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National Association
of Local Councils

I l al‘ t: 020 7637 1865 w: www.nalc.gov.uk
e: nalc@nalc.gov.uk

6 NOVEMBER 2023

EO1-23 | 2022/23 LOCAL GOVERNMENT SERVICES PAY
AGREEMENT 2023

We have been informed by the Local Government Association that the National
Joint Council for Local Government Services has reached agreement on rates of
pay applicable from 1 April 2023 to 31 March 2024.

The new pay rates for local councils are attached and have been agreed with
SLCC and ALCC.

Employers are encouraged to implement this pay award as swiftly as possible.

For all spinal points to 43 the agreed award was a flat rate payment of £1,925. For
scale points above that the award was 3.88%.

The Joint Council notes on backpay for employees who have left employment: “If
requested by an ex-employee to do so, we recommend that employers should

pay any monies due to that employee from 1 April 2023 to the employee’s last day
of employment, When salary arrears are paid to ex-employees who were in the
LGPS, the employer must inform its local LGPS fund. Employers will need to
amend the CARE and final pay figures (if the ex-employee has pre-April 2014
LGPS membership) accordingly. Further detail is provided in section 15 of the HR
guide and the Backdated Pay Award FAQs, which are available on the employer
resources section of www.lgpsregs.ord.

Historically the calculation of hourly pay for local councils has been reached by
dividing the annual salary by 52 weeks and then by 37 hours. This is different
from the recommendation of the Joint Council which calculates hourly rates by
dividing annual salary by 52.143 weeks (which is 365 days divided by 7) and then
divided by 37 hours (the standard working week). This marginal difference
causes some confusion, and it is intended that next year we shall move to the
approach recommended by the National Joint Council.

NALC continues to be disappointed that the annual settlement has been delayed
for reasons outside the Association’s control.



nalc

National Association
of Local Councils

t: 020 7637 1865
e: nalc@nalc.gov.uk

w: www.nalc.gov.uk

1 April 2023 Scale Ranges
SCP £ per * £ per Based on SCP
annum hour

2 £22,366 £11.62

3 £22,757 £11.82 Below LC Scale (for staff other

4 - £23,114 £12.01 than clerks)

5 £23,500 £12.21

5 £23,500 £12.21 LC1(5-6)

6 £23.893 T10.A0 (below substantive range)

7 £24,294 £12.63 LC1(7-12)

) £24,702 .84 (substantive benchmark range)

9 £25,119 £13.06

10 £25,545 £13.28

11 £25,979 £13.50

12 £26,421 £13.73

13 £26,873 £13.97 LC1 (13-17)

12 £27 334 1407 (above substantive range)
15 £27,803 £14.45

16 £28,282 £14.70

17 £28,770 £14.95

18 £29,269 £15.21 LC2 (18-23)

19 £29.777 548 (below substantive range)
20 £30,296 £15.75

21 £30,825 £16.02

22 £31,364 £16.30

23 £32,076 £16.67

24 £33,024 £17.16 LC2 (24-28)

o5 £33.045 17 64 (substantive benchmark range)
26 £34,834 £18.10

27 £35,745 £18.58

28 £36,648 £19.05
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nalc

National Association
of Local Councils

1. 020 7637 1865
e: nalc@nalc.gov.uk

1 April 2023 Scale Ranges
SCP £ per * £ per Based on SCP
annum hour
29 £37,336 £19.41 LC2 (29-32)
30 £38003 £19.87 (above substantive benchmark
’ ' range)

31 £39,186 £20.37

32 £40,221 £20.90

33 £41,418 £21.53 LC3 (33-36)

24 €40 403 5204 (below substantive range)
35 £43,421 £22.57

36 £44,428 £23.09

37 £45,441 £23.62 LC3 (37-41)

78 CA6 464 £2475 (substantive benchmark range)
39 £47,420 £24.65

40 £48,474 £25.19

41 £49,498 £25.73

42 £50,512 £26.25 1 C3 (42-45)

43 £51515 £96.77 (above substantive benchmark

' ' range)

44 £52,752 £27.42

45 £54,017 £28.08

46 £55,325 £28.76 1.C4 (46-49)

47 £56 648 £00.44 (below substantive range)
48 £57,854 £30.07

49 £59,418 £30.88

50 £60,856 £31.63 LC4 (50-54)

51 £62 303 £37 39 (substantive benchmark range)
52 £64,335 £33.44

53 £66,341 £34.48

54 £68,356 £3553

w: www.nalc.gov.uk




