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WESTFIELD PARISH COUNCIL 
 

Minutes of the Finance & Personnel Meeting  
Held on Wednesday 23rd February at 7pm at the Oval Office, St Peters Business Park, 

Westfield 
 

Present: Cllrs Philip Wilkinson (Chair), Patricia Williams, Diana Cooper, Robin   
Moss. 

 
Absent:                Cllrs Geoff Fuller, Eleanor Jackson, Ron Hopkins and Bryan Wallbridge 
 
Attending:  Cllr Lesley Mansell attended via Zoom. 
 Adam Faulkner, (Finance Officer) and Lesley Close (Clerk) 
 
90.  APOLOGIES FOR ABSENCE 

Apologies for absence were received from Cllr Geoff Fuller and from Lesley Mansell 
who attended via Zoom but not in person. 
 

91. DECLARATIONS OF INTEREST AND DISPENSATIONS 
There were no declarations of interest. 

 
92. MINUTES OF THE LAST MEETING 
 

Resolved: that the Minutes of the Finance & Personnel meeting held on 19th  
 January 2021 be agreed and signed as a correct record. 
 

93. MONTHLY ACCOUNTS 
 

Resolved:   a) that the January monthly statement for the Current  

     account be agreed;  
b) that the January monthly statement for the Corporate Treasury 

account be agreed;  
c)   that the January monthly statement for the Business Savings 
 account be agreed and the interest rate of 0.40% be noted;   
d) that the summary of debit card transactions since the last  
 meeting (Appendix 1) be agreed.  
e) that the updated summary of petty cash transactions since the last 
 meeting (Appendix 2) be agreed. 

 
94. VERIFICATION OF BANK RECONCILIATIONS 
 As per Financial Regulation 2.2 the balances on the bank statements had been  
 checked against the accounts and signed by Cllr Wallbridge. 
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95. SCHEDULE OF PAYMENTS REQUIRING AUTHORISATION 
In accordance with item 5.2 of the Financial Regulations, the updated schedule of 
payments was considered at the meeting.   

  
Resolved:  that the schedule of payments due be agreed (Appendix 3), that the 

invoices and the BACS authorisation sheet be signed accordingly and that 
the BACS payments be made by two councillors remotely via online 
Banking. 
 

96. SCHEDULE OF PAYMENTS DUE ON A REGULAR BASIS 

In accordance with item 5.6 of the Financial Regulations, an updated list of payments 
which arise on a regular basis as a result of a continuing contract, statutory duty or 
obligation was considered at the meeting.  

 
 Resolved: that the invoices and the BACS authorisation sheet (Appendix 4) be signed 
   accordingly. That the BACS payments be made by two councillors  
   remotely via online banking. 

  
97.  FIXED ASSETS   
 

Resolved:  The Fixed Assets register was recommended for agreement to the  
   Parish Council. 
 
98. GRANTS 2021-22 

The Committee considered the recommendations of the Grants sub-Committee. There 
 was discussion of the application from Prattens Bowls Club.  The Committee 
 analysed the breakdown of costings. The committee concluded there was not a 
 sufficient enough verification of these costings to proceed with the grant approval. 
 Therefore, the request was declined. 
 

Resolved: to recommend to Parish Council all the grant applications recommended 
   by the Grants Sub Committee.  In respect of Prattens, to recommend a 
   grant to Prattens (not the suppliers) for the materials for the ramp  
   on sight of invoices/receipts up to the value of £500. 

 
The meeting closed at 7:25pm.
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