Westfield Parish Council

The Oval Office, St Peter’s Business Park

Westfield, BA3 3BX

Phone: 01761 410669 council@westfieldparishcouncil.co.uk
&; /westfieldparishcouncil @westfield_pe

Chairman: Cllr G Fuller Parish Clerk: Ms L J Close FSLCC Established 2011

All Council Meetings are open to the
Public and Press

12t April 2022

TO: a) Members of the Finance & Personnel Committee:
Clirs Cooper, Fuller, Hopkins, Mansell, Moss, Williams, Wilkinson,
Wallbridge

b) All Other Members of the Council (for information)
Dear Councilior,
You are summoned to the Meeting of the Finance & Personnel Committee of
Westfield Parish Council, on Wednesday 20th April 2022 at 7pm in the Board
Room, Oval Office, Cobblers Way, Westfield.
The public are welcome to attend this meeting via Zoom:
Zoom Details

https://us06web.zoom.us/j/951825387087pwd =eU4wRzROVmtjUTZKODhNKONSd)Y
5dz09

Meeting ID: 951 8253 8708
Passcode: 239034

The meeting will consider the items set out below.
AN —

Ms L J Close

Parish Clerk

Public Questions

This section, at the Chairman’s discretion may last up to 15 minutes and is not part of
the formal meeting of the Council.
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AGENDA

1. APOLOGIES FOR ABSENCE AND TO CONSIDER THE REASONS GIVEN.

Committee to receive apologies for absence and, if appropriate, to resolve to approve the
reasons given in accordance with the Local Government Act 1972 s85(1)

2. DECLARATIONS OF INTEREST AND DISPENSATIONS

Members to declare any interests they may have in agenda items, in accordance with the
requirements of the Council’s Code of Conduct. The Committee may consider agreeing a
dispensation, providing the request is put in writing and the dispensation is allowed on the
grounds set out in .33 of the Localism Act 2011.

3. MINUTES
To confirm and sign as a correct record the minutes of the Finance &
Personnel meeting held on 23" March 2022 (pages 1-8)

4, MONTHLY ACCOUNTS
To agree the monthly accounts in respect of the following for March 2022:
e Current Account — pending year end close down
e Corporate Treasury Account - pending year end close down

¢ Business Savings Account pendng year end close down
(the interest rate at 1%t April is 0.55% variabie)

e Petty cash imprest sheet for April (pages 9-10)
¢ Debit card expenditure sheets (pages 11-12)

5. SCHEDULE OF PAYMENTS REQUIRING AUTHORISATION
As per item 5.2 of the Financial Regulations, a list of payments requiring
authorisation is attached. Signing of invoices and BACS authorisation sheets
to be completed upon approval of payments. (page 13)

6. SCHEDULE OF PAYMENTS DUE ON A REGULAR BASIS
As per item 5.6 of the Financial Regulations, a list of payments which arise on
a regular basis as a result of a continuing contract, statutory duty or obligation
such as salaries, PAYE and NI, superannuation and regular maintenance, is
attached. (pages 14-15).

7. COMMUNITY INFRASTRUCTURE LEVY {CIL) AND SECTION 106
To note funds received and spent; the timeframe for spending and to identify
projects if necessary. {page 16) This is a quarterly standing item on the
agenda to ensure that the Committee is updated on funds available.

8. CHAIR’S ALLOWANCE
To confirm payment of the Chair's allowance 2021/22 as follows Teddy Bear
Nursery £150; PEOPLE Project £150; Trinity Methodist Church £150; St
Peter's Church £150.

g, WESTFIELD ACTION PLAN 2020/21
A requirement of Quality Status is to have an Action Plan to support the
budget and linked to issues raised through community engagement. To
review and approve the Action Plan for 2022/23 (pages 17-20)
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10. GRANTS AWARDING POLICY AND CRITERIA (pages 21-24)
To review the policy for recommendation to Parish Council

11. ANNUAL GRANT TO ST NICHOLAS CHURCH (page 25)

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press and public
be excluded from the meeting for the following item of business on the grounds that it involves the
likely disclosure of exempt information falling within those paragraphs indicated in Part 1 of
Schedule 12A of the Local Government Act 1972, as amended.

12.  FUNDING OF THE POSSIBLE PURCHASE OF LAND AT WATERSIDE
VALLEY

13. TO LOG THE EXTRA WORKING HOURS OF THE STAFF (verbal update)
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Westfield Parish Council

WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting

Held on Wednesday 23" March at 7pm at the Oval Office, St Peters Business Park,

Westfield
Present: Clirs Philip Wilkinson (Chair), Patricia Williams, Diana Cooper
Absent: Cllrs Geoff Fuller, Eleanor Jackson, Ron Hopkins and Bryan Wallbridge
Attending: Clir Robin Moss via Zoom.

Adam Faulkner, (Finance Officer) and Lesley Close (Clerk)

99. APOLOGIES FOR ABSENCE
Apologies for absence were received and accepted from Clirs Geoff Fuller and Ron
Hopkins and from Clir Robin Moss who was on Zoom.

100. DECLARATIONS OF INTEREST AND DISPENSATIONS
There were no declarations of interest.

101. MINUTES OF THE LAST MEETING

Resolved: that the Minutes of the Finance & Personnel meeting held on 23rd
February 2022 be agreed and signed as a correct record.

102. MONTHLY ACCOUNTS

Resolved: a)
b)
c)
d)

e)

that the February maonthly statement for the Current

account be agreed;

that the February monthly statement for the Corporate Treasury
account be agreed,;

that the February monthly statement for the Business Savings
account be agreed and the interest rate of 0.40% be noted,;

that the summary of debit card transactions since the last

meeting (Appendix 1) be agreed.

that the updated summary of petty cash transactions since the last
meeting (Appendix 2) be agreed.

103. SCHEDULE OF PAYMENTS REQUIRING AUTHORISATION
In accordance with item 5.2 of the Financial Regulations, the updated schedule of
payments was considered at the meeting. :

Resolved: that the schedule of payments due be agreed (Appendix 3), that the
invoices and fhe BACS authorisation sheet be signed accordingly and that
the BACS payments be made by two councillors remotely via online
Banking.

Minutes are draft until agreed at the next meeting.



104,

105.

107.

108.

109.

110.

Westfield Parish Council

SCHEDULE OF PAYMENTS DUE ON A REGULAR BASIS

In accordance with item 5.6 of the Financial Regulations, an updated list of payments
which arise on a regular basis as a result of a continuing contract, statutory duty or
obligation was considered at the meeting.

Resolved: That the invoices and the BACS authorisation sheet (Appendix 4) be
signed accordingly. That the BACS payments be made by two councillors
remotely via online banking.

ANNUAL CREDITORS AND BAD DEBT REPORTS
The report was noted.

REVIEW OF FINANCIAL CONTROLS

Resolved: That the updated Treasury Management Policy and the Code of
Corporate Governance be agreed and recommended to the Parish
Council at the meeting in May

REVIEW OF OTHER POLICIES

Resolved:  That the Expenses Policy Anti-fraud and Confidential Reporting policies
be agreed and recommended to the Parish Council at the meeting in
May.

OFFICE PREMISES

In preparation for the potential need to move offices, the Clerk has looked at a possible
office on the trading estate and is awaiting more information regarding the division of
the space and the cost.

SALARY SCALES FOR 2021-22

Resolved: That the salaries be increased in line with the NALC cost of living
award notice and back-dated to April 2021, with the appropriate back
pay for the former Finance Officer, Emily Merko.

The mesting closed at 7:25pm.

Minutes are draft until agreed at the next meeting.
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ClL funds 2021-22

Cil. Funds carried over from previous years: £947.44
axplras July 2025
CIL INCOME
2021/22 totes Expiry date of
: . : funds
17/6/202% £2,400.68(21/00068/VAR 12 Milton Road June 2026
17/04186/FUL The Shambles Wells Road
3f13/2021 £5,380.52|and 21/03451/00C0U Lilliput House Navember 2026
Fosseway
16/04714/RES Parcet 5781 Cobblers Way,
12/08/2021 £28,a63,35| Westield, Radstock + 21 03451/0DCOU. | 0 o ber 2026
Liliput House Fosseway, Westfield,
Radstock,
16/04714/RES Parcel 5781 Cobblers Way,
24/12/2021 £3,330.75 Di ber 2026
YL 3075 restfield, Radstack eLemeer
16/04714/RES Parcel 6781 Cabblers Way,
03/12/2022 £13323,00 ] 2027
/12 Waestfield, Radstock savary
16/04714/RES Parcel 6781 Cobbiers Way,
03/2022 £7694.85 ' March 2027
/ey B34 Wastleld, Radstock are
TOTAL £7,781.20
CIL EXPENDITURE
" Date Budget Code o Item/Purpose Arriount
TOTAL £0.00
CIL repaid following a repayment notice: N/A
Balance of 2020-21 CIL funds £947.44
Balance of 2021-22 CIL funds £7,781.20
Balance of CIL funds overall: £8,728.54
s106 funds 202122
5106 Funds carried over from previous years: £95,871,97
s106 INCOME
“Pate " Amount .___Ppurpose of the grant
17/11/202% £11,285.00|Naw Climber at Norton Hill Recreation
Ground.
TOTAL £11,285.00
5106 EXPENDITURE
[~ pate | “Budget code [ ltem/Purpase | Amount
Stand-alone pavilion at Westhill Rec
Funds received for this project: £8,000.00
1/4/2020 Balance of spend so far b/d £4,510.03
Total 2021-22 spend for stand-alena Pavitien £0.00
Bolance £3,489.97
Purchase of land at Waterside Valley
Furds received for the project £93,000.00
1472021 4930/199  [Dalance of spend so far b/d £618.00
Purchase Price £80,000.60
23/7/2021 4530/199 Solicltor's fees £580.60
Searches £381.00
25/1/2022 4227/202  {Annual inspection £540.00
15/2/2022  4930/195  Contribution to Site survey £881.00
Total spend on purchase of land: £93,000.00
Balance £0.00
Climber at Norton Hill
Funds recelvad for this project: £11,285.00
31/1/2022 40647308 |Installation of Climber £7,230.00
Total 2021-22 spend for climber £7,230.00
Balance £4,055.00
TOTAL 5106 spend in 2021-22 £99,612.00
Balance of 2021-22 5106 funds £7,544.97

Preparad by: Lesley Close, Parish Clark
Verlffed by:  F&P Committee 20/4/22
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Westfield Parish Council

Grant Awarding Policy and Criteria 2022 /23

Grants up to £1,000 (with larger amounts available in exceptional
circumstances) are available to support charitable or voluntary activities
operating in or for the parish of Westfield (see map).

Criteria for funding

To be eligible for a grant your project or organisation must benefit people
within Westfield. Priority is given to projects or groups that improve the quality
of life for people that live or work in Waestfield

Applicants must give evidence in their application that the project meets local
needs and has local support and ideally will demonstrate how the local
community has been involved in their project.

Applicants should be clear about how their project will make a difference.

To apply for a grant you do not have to be a registered charity, as long as the
work you do has charitable aims. Ideally, grants will be awarded to groups
with a constitution (set of rules) and a management committee, however, in
some circumstances the Parish Councii can award grants towards projects
which meet the grants criteria but are not being undertaken by a constituted
group. The Parish Council cannot pay grants to a personal bank account;
however, it may be able to use grant funds to pay project costs directly. If an
organisation has its own bank account it must have at least two signafories to
authorise payments.

Examples of grants

e laptop for small local charity group Small Stuff Baby Bank

e Camping and other equipment for 3rd Westfield Brownies

e Towards the cost of running the Cruse Bereavement Counselling
Service

e Towards a new green energy boiler at the SWALLOW centre

e Towards repairs at Westfield Allotments
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What we don't fund

Individuals

General appeals

Direct replacement of statutory funding

Activities promoting political beliefs

Activities promoting religious beliefs

Overseas travel

Arts projects with no community or charitable element
Sports projects with no community or charitable element
Medical research or equipment

Animal welfare

Projects that take place before an application can be processed
and the decision communicated '

Please note that conferences and exhibitions are usually given low priotity.

When can you apply?

The deadline for receipt of completed application forms and supporting
documentation for this year is Monday 3'd October 2022

How to apply

You will need to complete an application form. You can download an
application form from our website
Www.westﬁeldparishcouncil.co.uk!communitv/qrants/ or request one to be sent
by email or post by contacting Westfield Parish Council at
council@westfieldparishcouncil.co.uk or calling 01761 410669.

As well as the completed application form you will also need fo send by post
or email the following:

e Your organisation's most recent accounts or financial information
e If you work with children and young people or vulnerable adults, a copy
of your Child Protection / Safeguarding policy

What will happen next?

Once we have received your application it will be assessed by Westfield
Parish Council’s Grants Committee and then passed to fuli Council for a final
decision on the allocation of grants. You should be notified of the outcome by
the middle of November 2022.
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If your application is successful you will receive an email detailing the amount
of the grant and what it is to be used for.

Monitoring and evaluation

Some months following payment of the grants we will send you a grant
monitoring form. This form asks for details of how the grant was spent and
what was achieved.

Data Protection

We will use the personal data provided on the application form to process your
application and to monitor the project. If you would like us fo contact you
about future grant funding opportunities you should tick the relevant box on
the application form. In limited circumstances, we may be required to release
information, including personal data and commercial information, on request
under the Freedom of Information Act 2000. Please refer to the Privacy
Notice on our website for more information:

www.westfieldparishcounci!.co.uk/council/policies/privacv—notice/

If you feel that any other information about your application or project should
not be made publicly available, please contact us to discuss this.

Equalities Policy

Waestfield Parish Council recognises and values people’s differences and will
assist them to use their talents to reach their full potential. The organisation
will do all it can to ensure it recruits, trains and promotes people based on
qualifications, experience and abilities for all roles within the organisation.
Westfield Parish Council is unreservedly opposed to any form of
discrimination on the grounds of age, disability, gender reassignment,
marriage or civil partnership, pregnancy and maternity, race, religion or belief,
sex and sexual orientation (defined as Protected Characteristics).

The full Equalities Policy can be viewed online here:
www.westﬁeldparishcouncii.co.uk/council/policiesl

Need more information?

Please contact the Parish Clerk at Westfield Parish Council, The Oval Office,
Cobblers Way, Westfield BA3 3BX. Tel 01761 410669 or email
council@westfieldparishcouncil.co.uk
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‘Review History To be reviewed annually |
Agreed by F&P 20/5/15
Agreed by Parish Coundil 3/5/16
Agreed by Parish Council 2/5117
Agreed by Parish Council 8/6/18
Reviewed by Grants Sub-Committee June 2019
Agreed by Parish Council May 2020
Amended by Finance & Personnel June 2020
Committee

Agreed by Parish Council May 2021
Reviewed by F&P April 2022

 Date of next review May 2023
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Annual grant to St Nicholas churchyard

2019-20 paid £2144 = one-third of costs below

2020-21  paid £2180 = 2019-20 xCPl| rate 1.7%

CP/ rate in September 2020 (when budget was put together) = 0.5%

2021-22  £2191 to pay = £2180+0.5%

2022-23  £2257 to pay = 2191 + 3% (the rate applied to the 2022/23 budget)

Minutes of the Meeting of the Council held at the Boardroom, The Oval Office,
Cobblers Way, Westfield on
Monday 3™ December 2018 commencing at 7.00pm

123. BUDGET 2018/19

Resolved: (1) to budget one third of the costs of the St Nicholas
Churchyard maintenance 2019/20 with an annual increase in
line with inflation thereafter;

(2) To agree the budget in principle

St.Nicholas
Y # Church here for you

Westfield Parish Council

To Whom It May Concern:

In regards to the maintenance of the St Nicholas Churchyard, we currently pay for the labour
of a grounds-man, for one afternoon a week, who supplies his tools and transport. This pays
for general grass-cutting, emptying bins and tidying of the churchyard. It does not currently
cover any additional groundwork that will be required in the future to enhance and provide
better access or to allow for the creations of additional burial spaces. Any tree work is an
additional cost that requires the employment of a tree surgeon.

Additionally, we have occasional voluntary help from students from Writhlington School
when they are completing their citizenship awards, who have cleared brambles and
undergrowth. On very rare occasions we have youngsters doing remuneration hours for
minor offences. Sometimes we are able to use the hours to do some general tidying up and
removal of undergrowth.

We pay a monthly sum of £536.00, equating to £6432.00 annually for the regular
maintenance.

Yours sincerely

Esther M. Parker

Churchwarden and Treasurer
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