Westfield Parish Council

The Oval Office, St PPeter’s Business Park
Westtield, BA3 3BX
Phone; 01761 410669 council@westfieldparishcouncil.

Kl /westfieldparishcouncil @westfield_pc

Chairman: Cllr G Fuller Parish Clerk: Ms L J Close FSLCC Fstablished 2011

All Council Meetings are open to the
Public and Press

10™ March 2021

TO: a) Members of the Finance & Personnel Committee:
Clirs Cooper, Fuller, Hopkins, Mansell, Moss, Williams, Wilkinson,
Wallbridge

b) All Other Members of the Council (for information)
Dear Councillor,

You are summoned to the Meeting of the Finance & Personnel Committee of
Westfield Parish Council, on Wednesday 17" March 2021 at 7pm on Zoom (details
below). The meeting will consider the items set out below.

Join the meeting:
https://zoom.us/j/95182538708?pwd=eU4wRzROVmMUTZKODhNKONSd]Y5dz09
Or call: 0203 481 5240

Meeting ID: 951 8253 8708

Passcode: 239034

Ms L J Close
Parish Clerk
Public Questions

This section, at the Chairman’s discretion may last up to 15 minutes and is not part of
the formal meeting of the Council.

AGENDA

j = APOLOGIES FOR ABSENCE AND TO CONSIDER THE REASONS GIVEN.

Commillee lo receive apalogias for absence and, if appropriale, lo resolve to approve the
reasons given in accordance with the Local Government Act 1972 s85(1)

2 DECLARATIONS OF INTEREST AND DISPENSATIONS
Members to declare any interests they may have in agenda items, in accordance with tho
requirements of the Council's Code of Conduct. The Committee may consider agreeing a
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dispensation, providing the request is put in writing and the dispensation is allowed on the
grounds set out in 5.33 of the Localism Act 2011.

w2 MINUTES
To confirm and sign as a correct record the minutes of the Finance &
Personnel meeting held on 17" February 2021 (pages 1-5)

4. MONTHLY ACCOUNTS
To agree the monthly accounts in respect of the following for February 2021:
e Current Account (pages 6-8)
e Corporate Treasury Account (pages 9-11)

e Business Savings Account (pages 12-14)
{the interest rate at 1% March is 0.4% variabla)

To agree the petty cash and debit card spend since the last meeting:
e Year End petty cash imprest sheet and top-up request (page 15)
e Debit card expenditure sheet (page 16)

5. SCHEDULE OF PAYMENTS REQUIRING AUTHORISATION
As per item 5.2 of the Financial Regulations, a list of payments requiring
authorisation is attached. Signing of invoices and BACS authorisation sheets
to be completed upon approval of payments. (page 17)
To note: the insurance premium is slightly higher than budgeted. This was an
estimated budget as we had made two claims during the year, Committee to
note the difference of £124.58

6. SCHEDULE OF PAYMENTS DUE ON A REGULAR BASIS
As per item 5.6 of the Financial Regulations, a list of payments which arise on
a regular basis as a result of a continuing contract, statutory duty or obligation
such as salaries, PAYE and NI, superannuation and regular maintenance, is
attached (page 18)

7. ANNUAL CREDITORS AND BAD DEBT REPORT
To receive the report in respect of outstanding creditors and debtors of the
Parish Council at year end (pages 19)

8. INTERNAL AUDIT 2020-21
To receive and discuss the interim report of the internal auditor. Report not yet
received but will be forwarded if received before the meeting. Otherwise the
item will be moved to the April meeting.

9. REVIEW OF FINANCIAL CONTROLS
To receive for review and recommendation to the Parish Council the following
policies:

a) Treasury Management Policy (pages 20-22)

b) Effectiveness Of The Internal Control Environment (pages 23-25)

¢) Code Of Corporate Governance (available to view here:
www.westfieldparishcouncil.co, uk/council/policies! no amendments suggested)
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10, REVIEW OF OTHER POLICIES
To receive for review and recommendation to the Parish Council the following
policies, both available to view here;
www.westfieldparishcouncil.co.uk/council/policies/ no amendments suggested)

a) Expenses Policy
b) Anti-fraud and Confidential Reporting policies
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Westfieid Parish Council

WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held remotely on Zcom on Wednesday 17" February 2021

Present: Clir Phifip Wilkinson {Chairy and Clirs Geoff Fuller, Ron Mopkins, Eleanor

Jackson. Lesley Mansgll, Robin Moss and Patricia Williams

Absent: Cllrs Diana Cooper and Bryan Wallbridge

In Atfendance: Lestey Close {Parish Clerk), Emily Merko {Finance Officer}

The meeting opened &t 7.00pm.

163.

104.

1G5,

106.

107.

108.

APQOLOGIES FOR ABSENCE
Apologias were received from Clirs Diana Cooper.

DECLARATIONS OF INTEREST AND DISPENSATIONS

There were declarations of interest from Cllr Moss in relation fo item 11, Funding the
purchase of jand at Waterside Valley and from Clir Hopkins in refation to item 10, Youth
Connect.

MINUTES

Resclved: that the Minutes of the Finance & Personnel meeting held on 22™ January
2021 be agreed and signed as a correct record.

MONTHLY ACCOUNTS

Resolved: a) thatthe January monthly statement for the Cusrent Account be agreed;
h) that the January monthly statement for the Corporate Treasury
actount be agreed;
¢} that the January monthly statement for the Business Savings account
be agreed and the interest rate of 0.40% be noted,
d) that the summary of debit card fransactions since the last meeting
{Appendix 1} be agreed.
There had baen no pefty cash transactions since the last meeting.

SCHEDULE OF PAYMENTS REQUIRING AUTHORISATION
In accordance with item 5.2 of the Financial Regulations, the updated schedule of
payments was considered at the meating.

Resolved: that the schedule of payments due be agreed (attached as Appendix 2),
that the invoices and the BACS authorisation sheet be signed accordingly
and that the BACS payments he made by two councillors remotely via
online banking.

SCHEDULE OF PAYMENTS DUE ON A REGULAR BASIS

In accordance with item 5.6 of the Financizl Regutations, an updated Hst of payiments
which arise on a ragular basis as a result of a confinuing confract, statutory duty or
obligation was considered at the meeting.

Minutes are draft untii agreed at the next meeting.



109.

110.

111.

112,

Wostfield Parish Council

Resolved: that the schedule of payments be agreed {attached as Appendix 3} and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two counciliors remotely via online
banking.

EARMARKED RESERVES
The predicted reserves movements at year-end were noted.

Resolved: that any surplus from the budget at year-end be placed in the Earmarked
Reserve for E&D proiects in preparation for possible project works on the
land at Waterside Valley.

FIXED ASSET REGISTER 2021
The Fixed Assets register was recommended for agreement to the Parish Council.

LANDSCAPE CONTRACT 2021-24

Resoived: that the contract with Greensward Sports Consultancy Lid be confirmed
to run until March 2023,

YOUTH CONNECT CONTRACT 2021-23

Resolved: that the confract agreed at E&D on 8" February be extended to a Z-year
agreement at a cost of £10,462 17 per year.

Clir Moss withdrew from the meeting before discussion of the next tem.

113.

FUNDING THE PURCHASE OF LAND AT WATERSIDE VALLEY

The Parish Council had made an offer and appointed solicitors. A draft contract was
awaited and the vendor had specified completion within two months of receipt of the
gontract. A public consultation was undenwvay to gather resident approval for the
purchase. Once the results of the fand survey were recaived a risk assessment would
be compited.

Big Local had confirmed that their time frames for grant processing would mean that it
wasn't possible to be involved in this purchase with its tight deadline.

A draft application fo the B&NES section1086 fund for £83,000 to cover the full cost of
purchase and legal fees had been circulated, this included a commitment from tha
Parish Council to reet any ongoing costs.

Amongst many positive comments from the public in support of the purchase, an offer
of an adjoining section of land for purchase had been received.

ClIr Jackson confirmed that the BANES budget included Ward Councillers’ initiative
funds which would be available to apply for and that CIL paymentis that were overdue
should be received soon.

Resoived: a) thatthe application for £93,000 from the s106 fund be approved,
bh) that further details on the offer of another section of iand be
considered in due course with a longer time frame and the possibility
of discussing the costs with Big Local.

The meeting closed at 7.30pm
Minttes are draft until agreed at the next meeting.



Westfleld Parlsh Cowncfl

APPENDIX 1
WEESTFELD PARISH COUNCIE DEBRIT CARD SOMMARY
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Westfteld Parish Council

Irisice Date |Supplisr Diefails Homeoode | |PaymentHo. |£ net WAT F gross
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Wastfeld Parlsh Council
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Drate: 10032021 Westfield Parish Couneil 2020-21 Page 1

e A "
Time: 14:42 Bank Reconciliation Statcment as at 260272021 User: EFM

for Cashbook 1 - Current Account

Bank Statement Account Namo (=) Statement Date Pape No Balances
YWestficld Parish Counc 2RIG2I2021 227 10,3246.04
11,326 04
Linpresentad Chegues {Minus} Amoent
0.00
0400
103,326 .04

Receipte not Banked/Clearad {Flus)

ZEMA202%  MWide 26,08
26.08
1035212
Balance per Cash Book is - 10,352.12
Difference |s - 0.00



Date: 10/G4/2021 Westfield Parish Councif 2020-21 Page: 270

Tirne: 14:43 Cazhbook 1 User EFM
Currant Account For Month No: 11
Raccipts for Month 11 Mominal Ledger Analysis
Receipt Hef Mampo of Paver £ prant Received £ Dabtors EWVAT AMc Centre £ Amount Trarsaction Detall
Balance Brought Fwd ; 24 445 58 24 945,59
Banked: 170212021 3,4060.00
1702 Corporate Treaslny Ancount 3,006, 00 A6 340000
Banked: 260212021 25.08
MiVide int Nationwide Savings Accooent Z6.0H 204 26,00 MWide int Feb
Total Receipts for Month 3,026.04 .00 (.00 e PR

Cashhock Fotals 27 971,67 0,00 .00 FEELEY

Continged on Page 271
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Date: 103207

Time: 1442

Westfizld Parish Council 2020-21

Casihbook 1

Current Acoount

Fayments for Month 11

Page: 271
User: EFM

Far Month Mao: 114

Nominal Ledger Analysls

Date Payee Name Refeiance £ Total Amot  E Crediters EWAT Al Cenlre £ Amouni Tyansaclien Datai
014032021 \Water 2 Business (was DR+ 36.54 a0n.o4 | Py Watar Jul-Jan
BrisWWate
4022021 Owal Commercial Investments Lt |HIR2 A20.00 42004 60% Suite 4 offlee rent Feb
U022 Dwal Cammerclal Invesimentz Lt Ek 53770 587,71 01 Oiffice rert Feb
01022021 GRS Teipcoms Limited GRS Fraz FPE2 S telephoag snd braadband
Fab
04/02/2027 Co-op Bank PE-FREA .40 4050 .00 Dupilcats slatamant FobA
Q50T Public Warks Loan Beoard DOR4 3,636,727 ARD2 484 3,242 84 principal repaymt 2
490% 199 ATHVE inteces| payment 2
Q4021 Land Bepistoy DES05 18.00 4830 188 18.00 maps showing parcels ol
Tand
1022021 Rlceh LK g 1637 166,30 196,30 S E| Photocapier Jan-hMar
18/0272¢21  Fireshield MAS Fire Protecticn B1634 TE.64% 7H.54 501 fige: exgtlingléiisner sanice
180252 A F Danning Limifod B183% 1,220.0% 102300 40 a1 FAT testing
180212021 GreenSward Spors B1640 323590 323500 5 rianthly maintenance
Consiiancy
18022021 Total Gas & Mower B15M 49.2¢ 45 35 501 Pavilion gas Mow-Jan
FEAE02Y Coopar & Tannes ELP B1647 BEE.G0 35,00 & concultantivatuer - natire
e
18fcai0at Apolo Technology Solutions Lt B1645 1,241 124210 Bl 1T supoon Jan-Mar
TB0HZ02T  Ignyte Medls [id B1644 1,204.00 1,200.00 i1 Warbder - Autirn edifion
18832021 HMRC BG4z 32343 515 273,43 PAYEANIG month 11
18022021 Avan Penslan Fend B1G43 57954 &1¥ 875.54 Superann Month 31
23032021 AAT D06 113.00 40724 A 113,00 FOAAT Subs 2021
A4DEE021 Wasticld Parish Souncil B1644-6 2.414.00 gt6 2,314.00 Februry salarks
240212021 Zoom Viden Communications DORE 11.89 1199 Uk MonEhly fee Feb
Inc
25/02/2021  Small Btusf Baby Bank Bi652 483.00 403 202 498.0% Grant for BEaby Bank faptop
280212021 Co-op Bank [15-FEER 500 4050 1 500 opllost statement FebB
Total Payments for Manth 17,519.55 0.275.88 .00 B, 55 650
Balanca Carried Fwd 10,362.12
Cashhook Totals 27 87167 9. 27586 &.00 T8,695.81




DGate; 020372021 Woelfield Parish Council 2020-21 Fage 1
Time: 1734 Bank Reconclliation Statement as st 281022024 User: EFM
for Cashbook 2 - Corparate Treasury Account
Bank Statement Accound Nsms (g} Statement Dafe Page No Batances
Corporate Treasury Account 2RIO212024 100 209,790 72

295 799,72
Unpresented Cheques {Minus) Amaunt
00

0.00

208 798.72

Recuipts not Banked/Cleared [Plus}

.00

D00

284 759.72

Bafance per Cash Book i ;- 29%,799.72

Differentcs is ;- 0.08



e 0S0aE08 Westficld Parish Council 2020-21 Page: 189

s 1735 Cashbook 2 User: EFM
Corporate Freasury Account For Month Ko 11
weipte for Month 14 Nominal Ledger Analysis
wipt Ref Mama of Bayar EAmD Pecaiverd £ Debtors EWAT A Cente £Amount Jraosaction Detail
Balanca Brought Fad : 302,798.72 302,790.72
Banked, 048
.00 240
Tatal Receipts for Month 0.00 Q.00 A1) 0.0
Cashbook Totals 302,799.72 .00 000 302,799.72
Contintted oh Page 170
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e Do/os2021

w1735

Corporgte Treasury Account

Westfietd Parish Council 2020-29
Cashhook Z

Page: 178
Uaer: EFM
For Maonth No: 11

yments for Month 14

Momirsd Ledger Analysis

ate Payae Name Reference £ Total Amnt £ Siediiers EVAT Mo Cantre  EAmount Trensaclion Dofat
#2021 Curreni Adcount 1703 3,008.00 201 3,000.00
Tetal Payments for Month 3,000.00 .0 0.00 3,000.00
Balance Carried Fwd 299 70072
Cashibook Totals 02 7972 0.0 .}

302, 789.72

1



Date: 0910372021 Westfield Parish Council 20:20-21 Pags 1
Tiene: 17:33 Bank Reganciliation Statement as at 28/02/2021 User: EFM
for Cashbook 3 - Nafionwide Savings Account
Bank Statement Account Mams {3) Statement Date Page Ho Halances
Matipnwide Savings Account 2810212024 45 £5,000.03

85.000.03
Unpresantad Cheques {(Minua) Amount
.00

6.00

85,000.03

Receipts noi BankediClearad {Plus}

0.0

0.00

85,000.03

Balance por Cash Boak 13 - 85.000.03

Difference is :- 0.00
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ate: DHO2021 Westfield Parish Councll 2020-21 Page: 64

e 17233 Cashbhook 3 User: EFM
Matiotiwide Savings Account For Month No: 11
ayments for Month 14 Naminal Ledoer Analysis
Diata Payae Nama Beforpnea £ Total At £ Creditors EVAT Afc Centre £ Amouit Fransackon Detail
0202t Curmnt Account MyYide Int 2508 2 26.08 Myvide int Feb
Tatet Payments for Month 26.08 800 Q.00 26,08
Helance Carrled Fwd A8,000.03
Cashibaok Tetals A5 026.11 {LG0 0.00 B5,026.11

————rr
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ater 08032021 Westfield Parish Council 2020-21 Page: 63

me: 17:33 Caghbook 3 User: EFM
Nationwide Savings Account For Month No: 11
aceipés for Manth 11 Nominal Ledgar Analysis
gnoint Ref Nameg of Paver £ Al Recoived £ Deljors EVAT Aflc Centre £ Amount Trensacliop Defgi
Balance Brought Fwd ; £5,000.03 86,000.03
Banked. 26M212021 2604
Natianwide Bank 28.08 1196 1 26.08 WUVile nlarest Fay
Toiat Recelpts for Month 2808 000 0.00 26.08
Cashbook Totals B5,026.11 a0 0.00 #5,026.11
Continoed cn Pags 64

14
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WESTFIELD PARISH COUNCIL

Review of the Treasury Management Policy and Annuai Repori on the
Terms and Conditions of Borrowings

Background

In 2012 the Finance Commitiee agreed the Treasuty Management Policy and
Terms and Conditions of Borrowing. The purpose of this report is to conduct
an annuat review of this policy, outlined helow

Investment Strategy

The Parish Council is required by the Local Gowvernment Act 2003 fo
determine an annual Investment Strategy. The Strategy will be a public
document as defined by the Freedom of Information Act 2000.

All of the Parish Council's investments will be Specified Investments and
therefare:

a) All investments will be made in stetling and any payments or
repayments will also be made in sterling;

b} All investments will be short term investments not to exceed 12 months;

c) Westfield Parish Council will use accounts with UK bhanks/building
sacieties and/or locat authorities or other public authorities.

Accounts

wWestfield Parish Council maintains the following accountsfinvestments:

s Current account for everyday nesds —with the Ca-operative Bank
¢ Corporate Treasuty savings account — with the Co-operative Bank
s Business 95-day Saver account - with Nationwide

In accordance with minute 131 of the Finance and Personnel Commitiee
23/04/12, approximately £10,000 is retained in the Current Account. An
agreed amount of reserves Is held in a high interest account with the
remainder in the instant access Savings Account for transfer to the current
account month on month to meet expenditure.

On 1/10/15 the Parish Council took advice from St James Wealth
Management who raised the following issues for an-going consideration:

(1) the Parish Council is enly covered for £75,000 pat bank should a bank
close. {Increased to £85,000 in January 2017) Therefore it is worth being
aware of banks which operate under the umbrella of a single bank eg.
Tesco bank is not a bank in its own right but is part of ancther bank;

{2} that the Jow risk hanks are those which operate solely in the UK.

The high interest investment reserves were increased to £75,000 n October
2016 {minute 80 of the Finance and Personnel Committee 19/10/16) and
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WESTFIELD PARISH COUNCIL

further increased to £85,000 in December 2017 {minute 82 of the Finance and
Personnel Cammittee 22/11/17).

Resgrves

In October 20173 Westfiald Parish Council agreed to aim for four months net
expenditure included in the annual precept {o be held in general reserve. In
December 20419, after consideration. of risks that were no longer relevant this
was reduced to "at least 3 months net expenditure”. This means that we
regularly have appropriate surplus funds available and it is irapostant that such
funds are invested prudently with due regard to the Council's fiductary
responsihility to the Council Tax payers and to the priotity for security and
fguidity of those investments.

For information, amounts held in resarves are detailed below.

Genaral Reserves Earmarked Reserves

31 March 2012 £41 093 £29.065

31 March 2013 £51,288 £33,183

31 March 2014 £101,246 £45 132

317 March 2015 £52,854 £124,847
31 March 2016 £84 370 £165 498
31 March 2017 £84.461 £164,120
31 March 2018 £55,288 F225,681
a1 March 2019 £55 287 £270.150
31 March 2020 F57 084 £328,004

External Borrowing

In order to barrow to fund capiial expenditure, application must first be made
to the County Association (ALCA). The NALC website provides support and

guidance on the application process.

Current External Borrowing

The Council has the following external foan:

Westhill Recreation Ground - £87 580, commencing September 2010 for a

neriod of 15 years.

Years remaining Loan cutstanding
321 March 2012 135 £82 577
31 March 2013 12.5 E77,456
31 March 2014 11.5 £72,182
31 March 2015 10.5 £H6 781
31 March 2018 9.5 £61,218
31 March 2017 8.5 £55,502
31 March 2018 7.5 £49 625,92
31 March 2018 6.5 £43.585.58
31 March 2020 5.5 E37. 377
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WESTHELD PARISH COUNCIL

Change of Investments

The body authorised to make a change 1o the investments is the Finance and

Personnel Committes,

‘Revigw Histary

To bhe reviewed annually

Caonsidarad by Finance and Personnel

18318

Agreed hy Parish Cotneil T4
Considered by Finance and Personnel 231316
Agreed by Parish Council 060516
Considered by Finance and Persannel 2203417
Asreed by Parish Council 030442017
Considered by Finance and Personnel 2113118
Agreed by Patish Councll 3418
Considered by Finance and Personnet | 20/03/18
Agreed hy Parish Council 00442018
Considerad by Finange and Personiel 190372020
Aqreed by Parish Council D41052020
Considered by Finance and Personnal 180320218
Agread by Parish Couneil

Date of next review March 20822
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Annual Review of the Effectiveness of the Internaj Contrel Environment

The system of internal control is based within a framework comprising the Code of
Conduct, internal regulations {including but not fimited to Financial Regulations) and
administrative procedures.

it is further enhanced by the regular provision of management and financial
information. The system is constantly monitored by members as weli as officers
within the councl, most particulasly by the Councils Finance and Personne!
Commitiee.

The key elements of the Council's infernai control environment are:

Standing Orders, Financial Regulations and othar policies covering a range of
functions are implemented and reviewed regularly. Compliance with policies,
procedures, laws and regulations is the responsibitity of the Council together
with the Parish Clerk.

The Council has adopted a “Code of Corporate Governance”

The Councit has undertaken a Financiaf Risk Assessment in order to provide
a comprehensive framework for the management of risk throughout the
council.

The Council underiakes a thorough review cach year of #s insurance
schedule,

The Council has measures ta prevent and detect fraud, oullined below.

Through reviews hy mternal and extemal auditors and other external
agencigs, the Council constantly seeks ways of ensuring the economic,
effective and efficient use of resources, and for securing continuous
improvement in the way in which its functions are exercised.

In June 2014, following a review of the Financial Regufations, the following
procadures were agreed:

1.

Procedures to ensure the financial fransactions of the Council are
recarded as soon as reasonably practicable and as accurately and
reasonahly as possible

The Finance Officer will enter invaices received onto the Omega system on a
weekly basis. Fallowing relevant checks, all outstanding invoices are putto
the next Finance and Personnel Committee for authorisation and paymant.

Income is recorded and banked on a weekly hasis by the Finance Officer and
is undertaken fn accordance with the Financial Risk Assessment and Lone
Working Palicy.

Procedures to enable the prevention and detection of inaccuracies and
fraud and the ability to reconsfruct lost records
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When orders are placed with suppliers a purchase order is raised at the point
of ordering. This includes the agreed amount, VAT and delivery charges.
Purchase orders are recorded on the purchase order spreadsheet and filed in
a Purchase Order book.

On receipt of an invoice the Finance Officer attaches the relevant purchase
order to the invoice. The goods, work, supplier and amount for payment is
checked. Itis then passed to the Clerk who also checks these items and
authorises the invoice.

If the amount relates to a reqular payment, a single purchase order is raised
for the year and each month is checked off, so that duplication of payment in
a single month does not take place.

The schedule of income and expenditure is prepared monthly by the Finance
Officer for scrutiny by the Finance and Personnel Committee.

The Admin Assistant scans and records all mail received by post on a daily
basis, marking whether the item is financial in nature and who it is from and to
which officer it is given,

All invoices, whether received by post or by email, are retained in hard copy in
line with the records retention schedule.

Duties of Officers dealing with financial transactions and division of
responsibilities of those officers in relation to significant transactions

The Finance Officer will enter all items on to the computer, print off reports
and undertake a preliminary check of all invoices received.

The Clerk will check the invoices against purchase order and sign the invoices
accordingly.

Payments are made by BACS using online banking. This is a two—step
process: payments are first authorised at F&P by two signatories. The
Finance Officer sets up the payments within the online banking facility. A
bank signatory must then logon separately to the online banking to approve
the payments. Upon approval payments are sent. Any payments made by
telephone are first agreed by the Finance and Personnel Committee and
withessed by the Clerk. The witnessing of such transactions is signed by the
Clerk, or by the Chair of the Council in her absence.

The Finance Officer will arrange for the PAYE and NI returns as well as
superannuation returns to be sent electronically, with payment sent separately
as authaorised by the Council.

. Procedures to ensure that uncollectable amounts are approved by the
RFO before being put to the Council to be written off and approvals are
shown in the accounting records
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The annual bad debt report is put to the Finance and Personnal Committee in
March and if there are fiems to write off, the report is signed by the Clerk.

5. Measures to show that risk is properly managed
The Council anproved the use of the LCRS Risk Assessment software and a

report is generated in October each year by the Clerk to assess all risks and
this is coupled with the annual review of the insurance schedule.

Review History E To be reviewed annually _}
Reviewed by Finance and Personneat 1843415
Reviewed by Finance and Persanne 23f3f16 _
Revlewed by Parish Council, no changes | 3/5/16
_i}:aviewed by Finance and Personnel 2273717
- Reviewed by Parish Council, no changes | 03/04/17 and 2/5/17
Rovlewed by Finance and Personnel 2243018
Agreed hy Parish Council /4418
Heviewesd hy Finance and Personnel 20/3f10
Aproed by Parish Council iﬁlfﬂdﬂﬂlﬂ
Reviewed by Finance and Petsonnel 1870342020
Agreed by Parish Councit Q4f05/2020
Reviewsd by Finance and Personnel 17/06/2021
Agrapd b,-' Parish Council 03/05/2021
Data of next review May 2022
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